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Guidance for writers: 
· General: When writing an article, kindly use the template which begins on the following page, inserting text, headers and picture details where indicated. Do please adhere to the specific instructions including word or character limits (including spaces.). Titles and subheadings should not use capital letters for every word (normal spelling).
· Main title: 25-55 characters incl. spaces. Short and snappy, must mention the topic, optionally also the country; has to work as a standalone title (without sub-title)
· Sub Title: 40-110 characters incl. spaces. To provide more information, e.g. on date for events, more on the approach described 
· Teaser: 300-350 characters incl. spaces, in bold. Two sentences to make visitors want to read the article
· Main text: Max. 1000 words, preferably less (750 words is a good guideline). Divide article into paragraphs, one idea per paragraph. After every 2-3 paragraphs, insert a subheading capturing the paragraphs central message so that readers can scan the article and get an idea of its flow by just reading the subheadings. Provide the main information at the beginning of the article. For more tips, see our FAQs. Insert hyperlinks if you reference other online sources, including on Healthy DEvelopments. Cross-referencing to other articles on Healthy DEvelopments are highly welcome, including e.g. on country pages under “Where we work” (for articles on a specific country)
· Pictures: Insert the name of the picture file, a short (4-5 word) caption, copyright and photographer at the place where the picture should be placed, preferably at the beginning of a sub-section (after the heading). Include instructions on positioning. Provide pictures as separate files (not smaller than 500kb). 
· Files for download: Provide instructions below the text if there are any files (normally pdf) that should be made available for download (e.g. as “Further information” below the text; files can also be linked directly in the text).

Template: see next page

Further instructions for the webmaster below the template 
(to be completed by the editor, not the writer)






Making health training institutions gender-responsive

A Gender Audit Toolbox from Liberia shows how this can be done


Cover photo Gender Audit Toolbox
Caption: Students at Tubman University, Liberia 
Credits: GIZ / Edmond Lloyd

 
A toolbox supports health pre-service training institutions in assessing their gender responsiveness, in developing gender action plans and in conducting basic gender trainings. It was developed and tested at training institutions in Liberia and contains many useful tools for health training organisations in low-resource settings.

In 2018 and 2019, the “Employment-oriented support for Women in the Health sector” (EWH) project in Liberia conducted a participatory gender audit process and this toolbox assembles all the instruments that were developed in this process. 
The toolbox aims to support health training institutions in becoming gender-responsive through a participatory eight-step process. The tools required for each step can all be found on this page. In the graphic below	Comment by Barbara Kloss-Quiroga: Unserer Idee folgend käme hier die Graphik mit den einzelnen Verlinkungen und der Text der die einzelnen boxen erklärt in der Introduction

Step 1: Gender audit concept development
The gender audit concept paper outlines the objectives, approach and methods used for the gender audit, including a 1-day workshop program. The concept is flexible enough to be slightly adapted to the individual HTIs. It considers international good practice and tools such as the ILO Participatory Gender Audit handbook, local evidence such as the USAID gender assessment of health training institutions, as well as the views of local stakeholders. A (lean) monitoring/evaluation concept is also part of the approach. 	Comment by Anna von Roenne: Gender audit toolbox_FIN



Step 2: Information event
The experience in Liberia showed that school management, and even gender focal persons, may not have much knowledge of what a participatory gender audit is. It was therefore decided to have an information event for each school to explain the gender audit process, its objectives and potential benefits. The following materials were developed for these events:
· Preparation notes for the information event that list all organizational activities before the event	Comment by Barbara Kloss-Quiroga: Info preparation  notes (s. box 2)
· Briefing note for the schools informing about the information event and its program	Comment by Barbara Kloss-Quiroga: S box2
· Information leaflet explaining the process of a participatory gender audit to be distributed during the information event to all participants	Comment by Barbara Kloss-Quiroga: S box 2
· Definitions of selected gender terms that are used during the information event	Comment by Anna von Roenne: 2.5 Info Event Gender Definitions
· A power point presentation explaining the overall process of the gender audit	Comment by Anna von Roenne: 2.6. Info Event Presentation
· A poster – “The road to more gender equality at the school” - developed to visualize the various steps of the gender audit.	Comment by Anna von Roenne: 2.7. Poster road to gender


Step 3: Self-Assessment
The self-assessment aims to collect information about the existing gender knowledge and competence at the school. The questionnaire was developed based on the Interaction Gender audit handbook and adapted to the Liberian context. The toolbox contains the cover page for the questionnaire and the questionnaire that was completed during the information event. In other environments it may be possible to have the self-assessment done online using a suitable software. In addition, the toolbox contains an Excel template for the analysis. In this project, analysis was done using Qualtrics, however, it could also be undertaken using another software, or in Excel directly. A template for the presentation of the self-assessment results as power point is also included.	Comment by Anna von Roenne: 3.2	Comment by Anna von Roenne: 3.3	Comment by Anna von Roenne: 3.4	Comment by Anna von Roenne: 3.6


Step 4: Focus group discussions
This component contains all documents used during the focus group discussions. Questions for the focus groups were derived from the self-assessment results. The focus group discussion template can be used as an example of how to develop focus groups questions. It also contains the structure of the focus group discussions as well as an example of how a discussion can be documented.	Comment by Barbara Kloss-Quiroga: S box 4	Comment by Barbara Kloss-Quiroga: S box 4	Comment by Barbara Kloss-Quiroga: S box
These documents should not be used as they are. They have been included to be used as a guide to develop context-specific materials. The guiding questions and the structure for focus group discussions should always be based on a prior assessment. It is important to note that a focus group should not last for more than 90 minutes. It is also important to document the results in order not ensure that all contributions are captured.
 

Step 5: Gender audit workshop
The most important document for the gender audit workshop is the gender audit manual for the facilitator. It contains all necessary information and material to conduct a gender audit workshop. In addition, the documentation of one workshop is included to illustrate how the gender audit workshop was developed as well as the products/results at the end of the workshop. The workshop documentation serves as report for the participants after the workshop, as there is normally no distribution of material during such workshops. Therefore, we highly recommend having such a workshop documentation as a product for the participants after the workshop.	Comment by Barbara Kloss-Quiroga: S box 5	Comment by Anna von Roenne: 5.3
This component also contains two power point presentations:
· Consolidated presentation of the self-assessment and focus group discussion results 	Comment by Anna von Roenne: 5.4
· Feedback to the university management after the gender audit workshop 	Comment by Barbara Kloss-Quiroga: S box 5
An example of a gender action plan developed during the gender audit workshop and later adopted by the institution is presented under Step 8: gender action plan implementation.


Step 6: Gender training concept paper
The gender training concept paper outlines the objectives, approach and methods used for the two-day gender training workshop. It also includes the expected outputs and products of the training; monitoring and sustainability considerations: as well as lessons learnt during the gender training process in Liberia. The concept is again flexible enough to be slightly adapted to the individual HTIs.	Comment by Barbara Kloss-Quiroga: S box 6

 
Step 7: Gender training workshop
In Liberia the gender training workshop followed the gender audit. In other settings it may make sense to conduct the gender training immediately after the information event or even as a stand-alone activity independent from a gender audit itself.
As in the case of the gender audit workshop this component contains the gender training manual for facilitators and the workshop documentation for the participants.	Comment by Barbara Kloss-Quiroga: S box 7	Comment by Barbara Kloss-Quiroga: S box 7
A PowerPoint presentation about (transfer) project proposal planning and development is also included. Each training workshop should produce a practical and concrete result for the participants, which aims at transferring the transmitted knowledge and abilities into concrete measures to be implemented after the training.	Comment by Barbara Kloss-Quiroga: S box 7

Step 8: Gender action plan implementation
The component contains an example of a consolidated gender action plan developed during the gender audit workshop and later adopted by the university’s executive management.	Comment by Barbara Kloss-Quiroga: S box 8
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	Instructions for the webmaster (Checklist to be completed by the editor, not the writer)

	General
	· Any Other instructions
	

	Main URL
	· Where should the contribution be posted?
	Insert link and instructions (e.g. topic under what we do/In focus/events/news)

	Links
(optional)
	· Where should additional links to the main URL be posted?
	Insert link(s) and instructions (e.g. where we work country pages for country- specific articles/publications), mark “none” if no links

	Column
(landing page)
	Column category: Choose one (and delete others)
	Good reads / What’s on (events) / What’s new / In focus / Project stories (other articles from projects) / Viewpoint (interviews, opinion articles) / Videos / Hot off the press (new GHPC) / Case study (other GHPC) / ... 

	
	Key word(s) – situated under the picture. Max 30 characters incl. spaces
	Country or technical topic

	
	· The column normally uses the article’s main title, the title picture and the teaser text
· The column title has no sub-title and must “work” standalone. Max 55 characters incl. spaces.
	The column will use the article’s main title, title picture and teaser text (see above). 
BUT: Insert instructions if title, picture or text diverge from the main article (e.g. shortened/adapted title)

	
	· Positioning
· Insert instructions if additional columns shall be inserted (eg on GHPC landing page, Healthy Systems landing page, Events pages)?
	Position: e.g. first row, first column
Explain how existing columns should be moved around or deleted to accommodate the new column

	Photo slider
(optional)
	· Normally use the title picture (if not, please provide instructions)
· N.B. the title will cover the lower third of the picture.
· The slider normally uses both the main title and sub-title from the article. The main title has to work as a standalone title (i.e. mention the topic) for responsive design
	Yes/no? 
Further instructions, including which other slider should be removed (max. 7 pictures), changes to the title, different picture etc. 
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